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Application for Employment
(Strictly Confidential)

Please print clearly
	Post applied for:

	Surname: (Mr/Mrs/Miss)


	First names:

	Address:

Postcode:
	Tel. No:
Mobile No.

Work No. 
(would be used with discretion)
Email:

	Do you hold a full clean driving licence?                                                                         Yes( No(
Do you own/have use of a car?                                                                                       Yes( No(

	Do you have any endorsements?  If so, give expiry dates and full details.                     Yes( No(    


	Present job title/employer:

	Notice required: 

	Current salary:
	Salary sought:

	Have you previously worked for Stephen Austin? If yes, give dates:

	How did you learn of this vacancy:

	Do you have any relatives or do you know anyone currently working for Stephen Austin or have worked here in the past 5 years? If so, give details:


	Are there any restrictions to your residence in the UK which might affect your right 

to take up employment in the UK?  If yes, please provide details.                                  Yes( No(




	If your application is successful, would you require a Work Permit prior to taking up employment?

Yes( No(

	Have you ever been convicted of a criminal offence?                                                     Yes( No(
Due notice will be taken of the Rehabilitation of Offenders Act 1974.

	Do you have any disabilities that might affect your application?                                     Yes( No(
If yes, please tell us if:
(a) There are any reasonable adjustments we can make to assist you in your application;
(b) There are any reasonable adjustments we can make to the job itself to help you carry it out.




	Are there any adjustments that may be required to be made should you be invited for interview?
If so, please state:



	Have you got any holidays pre-booked?  If so, please give dates.                                 Yes( No(



	Employment record (please commence with current position)

	Name and address of employer
Dates of Employment
	Salary
	Description of post held and duties
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Please give details of any apprenticeship/professional/commercial training:



	Please list any trade or professional qualifications:



	Are you a member of any professional institution? If so give details (including grade or class):



	Have you ever been dismissed from a position? If so, give details:



	Please list any leisure activities that you enjoy:


	Please give details of any other information to support your application you feel is relevant: (continue on separate sheet if necessary)




	Educational qualifications

	Secondary schools attended:


	Exams passed (with grades):



	Further education:


	Course of study/exams passed (with grades):




	References

	Please give the names and addresses of two referees, one of whom should be your present employer (your present employer will not be approached without your agreement).

	1.


	2.




	Parental Leave

	Have you taken any parental leave?  YES/NO
If yes, please provide dates & details of duration:




	Declaration

	I confirm the information given by me on this form is accurate and I understand that any offer of employment is dependent upon the accuracy of the above information and that withholding or mis-stating facts as requested may be the cause for refusal or termination of employment with the Company.

Signature:……………………………………………………        Date………………………….


For Management use only

Date of Interview    …………………………………………………………………………….
Interviewer(s)          ……………………………………………………………………………

Recommend for position of  ………………………………………………………………….


Name     …………………………………………………
Date:  …………………
Job Title  ………………………………………………..
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